Information Capsule

Downloading Transactions via the Visa
Business Credit Card Login



Connect to your Account

Enter the following address: https://cartescredit.banquelaurentienne.ca/businessportal/Home.

Once on the connection page, select the language you would like the platform to be displayed in.

Then, enter your e-mail address and password, and click on “Login”.

LAURENTIAN &
i
ENGLISH V'

If you're a personal custurmers 5.; woche personal credit card login.

BUSINESS

Credit card login

@banquelaurentienne.ca

Password Reset Password

........ &

Remember me
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https://cartescredit.banquelaurentienne.ca/businessportal/Home

Dashboard

Once ConneCted, yOU Can ConSUIt your E Ié:ld':(ENTIAN Dashboard aActwity eRs\-\rards °Spend e e Claire ~
dashboard. It allows you to view all

company spending and cardholders. Claire Pins v

SAE.PTA.NEW.10 0 points
YOU aISO have accesstoa number Of Company Spend Info Cardholders Seeall
tabS: Credit limit (D Current balance @ Claire @ Marie
« . $300.00 $0.00 C B B )
1 - ACtIVIty Spent: $0.00 Spent: $0.00
2. “Rewards” C )
3- “Spendu .;gag;li)eocreditﬁ)
4. “My account”
Top merchants Company spend breakdown
® Technology $0.00
In addition, you can make a payment o services 5000
i There are no transactions @ Transportation 50.00
right from your dashboard. = B oo
® Fees $0.00
You have not made any transactions this month. Workplace £0.00
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Activity

Access the “Activity” section in order B e oesoord | aanty | reares - spne © - -
to:

. . Points available Account balance (D

1. Consult transactions made by Q@i [ st Q|

different users
All transactions Show pending  on ()

2. Consult your monthly statements

3. Download the list of transactions
selected w000

4 . M ake a payme nt @ Cr Authorized User Card F Fees Claire 0 pts $-20.00

Your account WV |

Wed, Sep 27 0 points $20.00
@ Cr Primary Card Fee Fees Claire 0 pts $-20.00
Fri,Sep 1 0 points $40.00

Authorized User Card Fee Fees Claire 0 pts $20.00

Primary Card Fee Fees Claire 0 pts $20.00

© 0
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Downloading Transactions

The “Transactions” section allows B e Dasbosrd Aty ewards - spend [ -
yOU tO: .. Points available Account balance ©
1. select and display spending by —_— [ semhtor s a |

different users;

2. SeleCt the type Of transactlons to a‘muraccount v amltransa(tionsv Show pending U"()

display (recurrent transactions,

Your account

re|mbursements’ payment’ etC.); Category Cardholder Points Amount
. . Your purchases 0 points $0.00
3. download the list of transactions; T
d UserCard F Fees Claire 0 pts $-20.00
4. make a payment. ~
Wed, Sep 27 0 points $20.00
DOWﬂloadlng tra‘nsaCtlonS aIIOWS @ Cr Primary Card Fee Fees Claire 0 pts $-20.00
you to obtain a different view and to
manipulate your data by adding Fr sep1 opoins o0
totals, for example. ©
Authorized User Card Fee Fees Claire 0 pts $20.00
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Downloading Transactions

1. Select whether you wish to view the
transaction history for all cardholders or for a
specific cardholder.

2. Select the desired display method.

3. Select the desired period by entering the
start and end dates.

4. Select the type of file to be downloaded
(Excel or CSV).

The Excel file allows you to classify your
transactions on your own according to
your specific needs (by cardholder, date,
spend category or cashback, if
applicable).

The CSV file allows you to conserve
your data and to easily import/export it.

8

Activity

Transactions Statements

My account Vl All types

Merchant name

Fri, Mar 15

&5 Banque Laurentienne- Srvi

Fri, Feb 16

T Authorized User Card Fee

B Primary Card Fee

Tue, Feb &

o Transportation (4011)

Download transactions

Download transactions

Select the dates for the transactions you would like to download.

Cardholder

Select a cardholder 0

| ° View by posted date

View by transaction date e

Select a statement period

From To

® lalance ()

l

Make a payment

.28

Search transactions

Q

@

nts

nts

Select file type

Download

Transit Donkey Shrek
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nts

0 points

Download

Purchases

$-8.28

$-401.28

$393.00

$60.00

$20.00

$312.00

$20.00




Downloading Transactions (Excel)

ft) ) w v £ Search .
H H Home Insert Page Layout Formulas Data Review View Automate Help Antidote
Once the Excel file is downloaded, - - .
. . & . . VAT A | = = PA . ab . HInsert ~ v
you can use a filter to classify your [l 0 KA E=EP. # el E BB e &
- - ol@e A l=E==2= . $ © 9 9 L0 Conditional Formatas Cell —
transactions according to your & A EE===E 69 B ating v Tablew Siyles~ | ElFomat~ | @
H'H H H d & F Y Ali [ Numb [ Styl Cell
specific needs. It is also possible e : — : — : - -
. = }1\
to add the amount and point sub-
total and total.
B c D E F G H I
Transaction Date Posted Date Description Cardholder Amount Points Category Last 4 Digits
2023-12-23 2023-12-23 IGA Claire 133.35 0 Eat & Drinks !
2023-12-22 2023-12-22 Tim Hortons Claire 3.57 0 Eat & Drinks
2023-12-14 2023-12-14 Shell Claire 50.00 0 Transportation
2023-11-11 2023-11-11 McDonalds CA Claire 18.75 0 Eat & Drinks
2023-11-08 2023-11-08 Walmart Supercentre Claire 201.64 0 Retail
2023-10-31 2023-10-31 Petro Canada Claire 65.00 0 Transportation
2023-10-24 2023-10-24 Additional Card Fees Claire -20.00 0 Fees
2023-09-27 2023-09-27 Main Card Fees Claire -20.00 0 Fees
2023-09-01 2023-09-01 Additional Card Fees Claire 20.00 0 Fees
2023-09-01 2023-09-01 Main Card Fees Claire 20.00 0 Fees
Seeing Voir . : :
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Downloading Transactions (CSV)

Once the CSYV file is downloaded,

data. You can also easily
import/export the data.

Seeing

Voir

AutoSave (@ off) - =
File Home Insert Page Layout Formulas Data Review View Automate Help Antidote
you can save it to conserve the Ez,, ==E% ®  Gee . B B
B~ -
=== 8. .0 <0 .00 Conditional Format as
<$‘7 ===== E $ A ? S0 0 Formatting ¥ Table v
Clippoard & Font [ Alignment [ Number [F Styles
519 < J
4 A B C D E F G H | J K L
1 |No,"Transaction Date","Posted Date",Description,Amount,Points,Category,"Last 4 Digits"
2 |1,2024-02-22,2024-02-25,Petro Canada,100.00,0,"Transportation",
3 |2,2024-02-22,2024-02-25,"Walmart Supercentre",234.00,0,"Retail",
4 |3,2024-02-13,2024-02-14,"McDonalds CA",19.74,0,"Eat & Drinks",
5 |4,2024-02-08,2024-02-08,"Banque Laurentienne ",-586.81,0,Payment,
6 |5,2024-02-05,2024-02-06,"Amzn Mktp Ca*",41.38,0,"Hardware & Software",
7 16,2024-02-05,2024-02-06,"Shell*",65.80,0,"Transportation”,
8
9
For support, call the Telebanking Centre at 1 800 252-1846, or contact your Business Centre Coordinator. 8
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Account Statements

The “Statements” section allows
you to:

1.Consult your monthly statement
in PDF format

2. Download your monthly
statement

3. Make a payment

LAURENTIAN
BANK

Activity

Transactions Statements

Latest Statement

Aug 28 - Sep 27, 2023

Balance due Minimum payment

$0.00 $10.00

Dashboard

Payment Due Date

Oct 25, 2023

Activity

Rewards

Seeing Voir
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Spend

@ Claire ~
Balance due @
Make a Payment
$0.00 9

GM

csv

Excel



Monthly Statement (1/2) i e

Here is an example of a statement in PDF format.

Account #: -
Business Name:

The total A corresponds to your balance the Crodit Limit: $50,000.00

LAURENTIAN BANK VISA BUSINESS REWARDS

preV|OUS month' Calculating Your Balance Rewards Summary
The total B corresponds to the sum of your o A.Previous Total Account Balance: B Fevarss Redsemed T Cyce: 0
purchases, cash advances and interest incurred e figo  Automted Redemplo 0
for the current period (between your two @ =romcrones sosooss Annual Interest Rates o
statements), if applicable. otnr Crans Fas o asences 000
., e C. Total Payments and Credits: -$3,413.03
The total C includes the payments made and Balance Due = (A + B + C) 426,508.12
credits received during the period. Current Minimum Payment: s735.8
Minimum Payment Due: $795.18
X X . Payment Due Date: Jul 30, 2024
To obtain your balance due, simply add the prior {4 IRy RS TII X
balance and the new charges, and then, deduct Rratapio crdte FEassnse
the payments made and credits received.
m LAURENTIAN Account #: Balance Due: Minimum Due by Jul 30, 2024
- e $26,506.12 $795.18
*Your balance due, due date and minimum payment amount romtanco e i e

can be found on the slip at the bottom of the page. Laurentian Bank Visa

Seeing Voir
beyond ﬂ au-dela For support, call the Telebanking Centre at 1 800 252-1846, or contact your Business Centre Coordinator.

numbers.” des chiffres.”

Monthly Statement

for Jun 14, 2024 - Jul 02, 2024
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Monthly Statement (2/2)

You Wl | | fl nd the fo”OWI ng el em ents on the Second Tfansactions(for the statement period of Jun 14, 2024 to Jul 02, 2024)
pag e Of yo ur statement: Previous Total Account Balance: $23,418.32
’ Transaction  Posted
Date Date Description Location Amount
1. Previous Total Account Balance: Represents the Cardit; ##ax #wus wann
last statement’s balance. Jun 28 Jun 28 STAPLES TORONTO ON $800.23
Jun 28 Jun 28 PAYMENT TORONTO ON ($260.44)
. Subtotal: $539.79
Subtotal: Represents the total of transactions 2
conducted by cardholders (purchases, payments Canp R
H g g Jun 28 Jun 28 AMAZON.CA TORONTO ON $900.22
and credlts) dunng the statement perIOd' Jun 28 Jun 28 PAYMENT TORONTO ON ($260.49)
Subtotal: $639.73

Total: Represents all purchases and payments

Card#f: **** *xtx txxs

made during the statement period.

Jun 28 Jun 28 HOME DEPOT TORONTO ON $550.23

Jun 28 Jun 28 PAYMENT TORONTO ON ($260.45)

New Total Account Balance: Represents your Subtotal: $289.78
balance due at the end of the statement period. Cordit #aas anen aess

Jun 28 Jun 28 CANADIAN TIRE TORONTO ON $893.23

Jun 28 Jun 28 PAYMENT TORONTO ON ($260.48)

Jul 02 Jul 02 H2GOA BARBER TORONTO ON $160.23

Jul 02 Jul 02 PAYMENT TORONTO ON ($1,450.12)

Subtotal: ($657.14)

© Tota: $3,087.80
o New Total Account Balance: $26,506.12
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Making a Payment

You can make a payment from
different parts of the “Activity”
section, including under the

“Transactions” or “Statements” tabs.

Simply click on the “Make a
payment” button that can also be
found on your dashboard.

E Ié:':":‘ENTIAN Dashboard Activity

Activity

Transactions Statements

Youraccount v l Alltransactions

Merchant name Category

Tue, Oct 24

@ Cr Authorized User Card F Fees

Rewards Spend

Points available

0 points

Cardholder

Claire

Seeing Voir
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$0.00

@ Claire ~

Account balance (®
Make a payment

Show pending

Points.

0 points

0 pts

I Search for transactions Q l
DHC
Amount
$0.00
$-20.00
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Making a Payment

The window displayed allows you to select the
payment amount, as well as the institution with
which you wish to conduct the transaction.

It is possible to pay:
1. the balance in full
2. the minimum payment due
3. an amount at your discretion

Make a payment

Make a payment in 4 easy steps:

Q)‘ Copy the amount you want to add to your
bill payment.

Py . . N 2
(2) Selectyour financial institution’s logo.

6:\ Login and add “Laurentian Bank Visa™ as a
bill payee.

'G) Enter the amount on the bill payments
page to make a payment to your credit
card.

Select your financial institution:

RS0

Payment details

Payee name Account number
Laurentian Bank Visa*

Suggested payments

Balance - all cards Balance due Minimum payment

$0.00 $0.00 $0.00

esjardins n Scotiabanik.  [Jg] HATenA m X pHsec

Seeing Voir
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